
Thank You! for organizing an "Everybody Has a Literacy Story" event! Your generous gift of time to 
publicize the archive, and contributors' gifts of their stories, will ensure that the DALN provides a 
rich resource for teachers, students, literacy workers, policy makers, researchers, and 
communities. 

For event sponsors, we strongly recommend setting up a process that allows contributors 
themselves to contribute their narratives directly to the DALN. This approach will eliminate a great 
deal of work on everyone's part!  To contribute their narratives directly, participants follow four 
relatively simple steps:  
 
Step 1:  REGISTER with the DALN (by  providing an e-mail address), 
Step 2:  RECORD or WRITE a narrative (if they do not come with one already recorded or written), 
Step 3:  EDIT the narrative as needed, and 
Step 4:  SUBMIT the narrative using the DALN Web site.

Contributors can register with the DALN and submit their narratives using almost any Web browser 
(e.g., Safari, Firefox, Internet Explorer). They can create and edit a text, audio, or video literacy 
narrative in any number of ways, but the resulting digital file should be in a common format that 
most users will be able to download and view, regardless of their operating system (e.g., Word files 
in .doc or .rtf format, audio files in MP3 or Quicktime .mov format,  or video files in QuickTime .mov 
format). 

The following instructions illustrate the processes of registering an account with the DALN, 
recording and editing an audio narrative, and submitting the narrative to the DALN using a Web 
browser, QuickTime Player Pro ($29.99 for Mac and Windows @ http://www.apple.com/quicktime/
pro/), and a laptop's built-in microphone. This set-up provides the simplest all-in-one configuration 
for contributing an audio narrative to the DALN. If your laptop has a built-in video camera, you can 
use the same setup for video narratives.

For best results with audio, position the contributor close to the laptop and keep ambient noise 
(other voices, air handlers, and so on) to a minimum. External microphones and pre-amps can 
improve audio recording, but they are not necessary. You might also use a science-fair display 
board for a simple sound isolation barrier.
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Step 1: Register
With the DALN at http://daln.osu.edu

1. Registration requires only a 
working e-mail address. To 
register, click on the "Register" 
link from the DALN home page.  

2. On the next page, provide an e-
mail address and click "Register." 
The DALN will send a password 
and login instructions to that 
address, usually in a matter of 
minutes. If you are recording 
your narrative at an "Everybody 
Has a Literacy Story" event, your 
account information should be 
available in your e-mail by the 
time you finish your recording. 
The first time you login to your 
account, you will have an 
opportunity to complete a profile, 
but most of that information is 
optional.

Hint: If you are registering at an 
"Everybody Has a Literacy Story" 
event, you will probably want to 
provide an e-mail account you can 
check on the Web at any computer.



Step 2: Record
An audio narrative with QuickTime Pro and a Laptop's Built-in Microphone

1. From the File menu, choose "New 
Audio Recording." 

2. When you are ready to record, click 
the red "Record" button. Note that 
the volume slider is set at "mute" by 
default so that playback sound 
doesn't create feedback.

3. During recording, the player will 
display the length of your recording 
on the left, input sound level in the 
center, and the size of your 
recording on the right.

4. When you are finished recording, 
press the "Stop" button.

5. When you stop recording, the 
player will switch to play mode. You 
can review your recording by 
clicking the "Play" button.

6. To save your file, choose "Save As" 
from the "File" menu. Note: If your 
literacy narrative will be anonymous, 
do not include your name in the 
filename.



Step 3: Edit
An audio narrative using QuickTime Pro

1. Hover your mouse under the 
playhead (the down-pointing triangle) 
until the selection markers appear.
Note: If the selection markers do not 
appear, you can also click under the 
playhead (the entire movie may then 
be selected).

2. Click and drag the selection markers 
to select the section you want to 
delete, then hit the "delete" key or 
choose "Delete" from the "Edit" 
menu.

Hint: You may find it easier to select the 
exact section you want to delete if 
you choose "Play Selection Only" 
from the "View" menu. Then when 
you press the "Play" button, only 
the selected portion will play.

If you need to remove some material from the beginning, end, or middle of your audio narrative, 
use QuickTime Pro's selection markers to identify each section, then delete it using the delete 
key or by choosing "Delete" from the "Edit" menu.  



Step 4: Submit
A literacy narrative to the DALN at http://daln.osu.edu

1. After receiving your 
password from the DALN 
via e-mail, click the "Login" 
link on the home page.

2. When you login for the first 
time, provide the e-mail 
address that you used to 
register and the password 
provided to you by the 
DALN via e-mail.

3. Once logged in, you will be 
returned to the DALN 
home page. To submit a 
narrative, click on "Submit 
a Narrative."

4. You will then see an 
overview of the submission 
process and be prompted 
to begin the process.

5. The first step asks you to 
select a collection. At 
present, you can select 
only "A Comprehensive 
Collection."

6. The system will then take you to 
the first page of the submission 
process. Help text will explain 
each question or step.


